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The document contains information items necessary for successful start of your work with the system. More detailed information can be received from the User's Guide.
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Effect Office ™ —Document Management System combining functions of electronic archive and document circulation. The System is designed for use at small and medium size businesses, with workstations up to 100. The System is based on client-server architecture principles. It is intended for work under MS Windows 95, 98, 2000, MS Windows NT.





1. Installation





For system installation start SETUP.EXE from distribution set. If you need scanning and recognition functions, install FineReader, which can be delivered on your request. To install FineReader run SETUP.EXE from distribution set of the FineReader system.





To install network system version install Effect Office Server on one computer and the Workstations on the other computers of the local network.


WARNING: Effect Office Server cannot be installed on network drive.





 «Effect Mail» is application for automatically e-mail sending, receiving and registration. 











2. Starting Work With The System





To work with Effect Office or Effect Office Administrator you need to run Effect Office Server. Other Effect Office programs will not work without started Effect Office Server.





Local version and Personal Archive





Starting local version automatically starts Effect Office Server.





Network version





In network version the connection between the Server and the Workstation is established through EXCHANGE subdirectory located in Effect Office Server directory. This directory is created while the system installation or while starting Effect Office Server and cannot be located on network disk. To connect Effect Office Workstations to the Server necessary to share EXCHANGE subdirectory with the following parameters:





1. Name of share resource — GEOX$


2. Path — <Effect_Office_Server_Path>\EXCHANGE


3. Access type — Full access.


4. Password — not required.





Symbol '$' in name of resource is obligatory — It prevents browsing of this resource in standard dialog boxes of network resource connection. Connection and disconnection of Workstations to this resource on Effect Office Server computer is established without participation of user, at program level.





How to replace server





After the successful connection to the Effect Office Server, at subsequent starts Effect Office Workstations will connect to the same server. To forbid automatic connection to the Server at start-up, press Shift key when the banner window is displayed. It will forbid automatic connection to the Server.





3. Storage and Backup Copying





For more effective usage of computer disk space Effect Office allows creating of several storages for distributed storage of document texts. Storage can be located in any path on any disk (both fixed and network) of the computer. For storage registration use Storage Manager command from Effect Office Server File menu. In the system always has Main storage located in TEXT subdirectory (the path by default) of Effect Office Server directory.





It is strongly recommended to create backup copy of the database and all documents as frequently as your company needs. Database file is located in OFFEX.GDB file in DATA subdirectory of Effect Office Server directory. Main Storage is located in TEXT subdirectory. To indicate catalog for backup copying use Auto Backup command from File menu. Procedure of backup copy creation will be started automatically after exiting Effect Office Server.





4. Recovery after Failures





At each start Effect Office Server checks database correctness and restores its integrity in case of possible failures. After the successful initialization the Server starts work in normal operational mode. In case of errors a warning message will be displayed and more detailed information on failures gets into OFFEX.LOG file in DATA directory. At failures it is recommended to restart Effect Office Server and to check list of deleted documents to restore the lost documents from it.





5. Automatic Upgrading





To upgrade the Effect Office version for all computers in the network upgrade the Effect Office Server only, place distribution set in any directory of computer where the Server is located and share this directory with OFFEX_SETUP$ resource name. Starting of Effect Office Workstations and connection to the new Server will automatically start upgrading procedure. Distribution set with new Effect Office version will be searched on server computer by the above mentioned resource name.





6. Software Registration





WARNING: The system is protected from non-authorized use.





You can work (use and distribute) within Trial version without any additional limitation. The manufacturer is not responsible for use of the Trial version. 





But, Your Effect Office copy has to be registered for commercial use. You can find additional information on the registration order in REGUIDE.DOC file. Registration Form can be found in REGLIST.DOC file.
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